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This notice explains what personal data (information) we hold about our trustees and academy members, how we 
collect, use and retain that data, and how we may share information about you. As a “data controller”, we are 
regulated under the General Data Protection Regulations (GDPR) law that applies across the European Union. We 
are required to give you this information under data protection law. 
 
The categories of trustee information that we collect, process, hold and share include: 
 

• personal identifiers, contacts and characteristics such as; full name, date of birth, telephone contact details, 

address and postcode 

• governance details such as; role, start and end dates, including the date of resignation and governor ID 

• pecuniary and non-pecuniary interests, including business interests, other governance positions and any 
relationships with staff or other trustees. This is required for a register of interests to be published on the 
school website 

• meeting attendance data to be published on the school website 

• the committees and panels that you serve on and the link area of responsibility you have 

• information related to your appointment, such as a work or personal reference 

• personal information provided as a biography to be published on the website 

• training records 

• photographs, CCTV footage whilst on the school site and trustee’s digital footprint from use of school email 
communication  

 
Why we collect and use this information 
 
All academy trusts, under the Academies Financial Handbook have a legal duty to provide the governance 
information as detailed above.  
 
The personal data collected is essential, in order for the school to fulfil their official functions and meet their 
statutory duties and legal requirements.  
 
The lawful basis on which we process this information 
 
We process this information under the following lawful bases: 

• Processing the data is necessary to monitor the performance and effectiveness of the Trust Board   

• The processing of the data is necessary for the Trust to comply with the law 

• The processing is necessary for the performance of a task in the public interest, or to perform the Trust’s 
official functions 

• The processing of data is necessary for our legitimate interests, such as monitoring the effectiveness of our 
governance policies and procedures. 
 

Collecting this information 
 
The Clerk to the Board of Trustees will collect governance information upon your appointment through the 
completion of three forms: Director declaration form, GIAS registration form, Declaration of interest’s form. This will 
then be used to submit required information to the DfE’s GIAS database, Companies House and the Local Authority 
Governor’s database. 
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Governance data is essential for the school’s operational use. Whilst the majority of personal information you 
provide to us is mandatory, some of it may be requested on a voluntary basis. In order to comply with GDPR, we will 
inform you at the point of collection, whether you are required to provide certain information to us or if you have a 
choice in this. 
 
Storing this information 
 
The Trust holds trustee data in line with its Document Retention Schedule Policy. 
 
Who we share this information with? 
 
We routinely share this information with: 
 

• Trust auditors 

• Companies House 

• the Local Authority Governor’s database 

• the Department for Education (DfE) and regulatory bodies such as Ofsted 

• Other Board members 

• On our school website 
 

We may also share information with law enforcement agencies or Local Authority Child Protection services, where 
require by law, for the prevention and detection of crime, or required to safeguard children, young people or other 
vulnerable groups. Eg. For DBS checks. 
 
Why we share trustee information 
 
We do not share information about trustees with anyone without consent, unless the law and our policies allow us 
to do so. 
 
Department for Education (DfE) 
 
We are required to share information about individual members of the trust board, including trustees and academy 
members with the DfE under the requirements of Academies Financial Handbook . 
 
The department has robust processes in place to ensure that the confidentiality of personal data is maintained and 
there are stringent controls in place regarding access to it and its use. Decisions on whether DfE releases personal 
data to third parties are subject to a strict approval process and based on a detailed assessment of: 
 

• who is requesting the data? 

• the purpose for which it is required 

• the level and sensitivity of data requested; and 

• the arrangements in place to securely store and handle the data 
 

To be granted access to school trustee information, organisations must comply with its strict terms and conditions 
covering the confidentiality and handling of the data, security arrangements and retention and use of the data. 
 
For more information about the department’s data sharing process, please visit: 
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data 
 
To contact the department: https://www.gov.uk/contact-dfe 
 
Keeping your personal information safe 
 
The Trust has appropriate security measures in place to prevent personal information being accidentally lost, or used 
or accessed in an unauthorised way. The Trust limits access to personal information to those individuals with a 
genuine business need to know it. 

https://www.gov.uk/government/publications/academies-financial-handbook
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/contact-dfe
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Those processing personal data will do so only in an authorised manner, and subject to a duty of 
confidentiality. 
 
The Trust has procedures in place to deal with any suspected data security breach. The Trust will notify affected 
individuals, and any applicable regulator (such as the Information Commissioners’ Office), of a suspected data 
security breach, where we are legally required to do so. 
 
Transferring data internationally 
 
Where the Trust transfers data to a country or territory outside of the European Economic Area, it will do so in 
accordance with data protection law. Data transferred to countries within the European Economic Area are subject 
to the same General Data Protection Regulations as the UK. 
 
Your rights 
 
Under the GDPR you have rights which you can exercise free of charge which allow you to: 
 

• Know what we are going with your information and why we are doing it 

• Ask to see what information we hold about you (Subject Access Request) 

• As the Trust to correct any information we hold about you 

• Object to direct marketing 

• Make a complaint to the Information Commissioners Office, including making a claim for damages in the 
event of a data protection breach. The Information Commissioner may be contacted at 
https://ico.org.uk/concerns or by telephone on 03031 231113 

• Withdraw consent for processing or retaining data (if applicable) 
 
Depending on our reason for processing or retaining your data, you may also be entitled to: 
 

• Ask the Trust to correct inaccurate information, or to block, erase or destroy the information it holds about 
you 

• Have your information transferred electronically to yourself or to another organisation 

• Object to decisions being made by automated means 

• Object to how the Trust is using your information 

• Stop the Trust from using your information in certain ways 
 

The Trust will always seek to comply with an employee’s request; however, the Trust may be required to process or 
retain your data in to comply with legal duties. Please note, that your request may cause a delay, or prevent the 
Trust, from delivering a service to you. 
 
Further information about individuals’ rights, including the circumstances in which they apply, can 
be found in guidance from the UK Information Commissioners Office (ICO), under the General 
Data Protection Regulations. 
 
Some of these rights depend on why we hold your information.  If you asked us to stop sharing information with the 
Department for Education we would have to say no, because we legally have to share it with them. 
 
If you think we are not respecting your rights, you can contact the Information Commissioner for support and 
information. 
 
If you would like to know more, please contact: 
 

• Mr Hall p.hall2@beacon-academy.org  

• Data Protection Officer.  We have appointed Roger Simmons, as our Data Protection Officer:  
rsimmonsltd@gmail.com 

• Information Commissioners Office (www.ico.org.uk) 

mailto:p.hall2@beacon-academy.org
mailto:rsimmonsltd@gmail.com
http://www.ico.org.uk/

