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A new law 
In May 2018 there will be a new law called the General Data Protection Regulation (GDPR).  This gives you 
more control over your information.  Anyone collecting information has to be honest about why they want 
it, and be clear about what they will do with it. 
 
What information do we get? 
Beacon Academy is given information from other schools, local authorities, Department for Education, 
other public bodies and from you as parents / carers.   

 
Some information we have about our students are: 

 

 Personal information such as their name, address and date of birth 

 Their attendance records and any actions taken to deal with any problems 

 Their behaviour records and any actions taken 

 Protected information such as gender, language, nationality, country of birth, immigration status 
and pupil premium information 

 Relevant medical information 

 Information about the courses they are studying 

 Any extra support they receive to help them learn 

 Any support they receive from social services 

 Their school tests and exam results 

 A photograph of them for our internal use, for SIMS (our school database), Edulink, ClassCharts and 
the Café Beech computer system. 

 If they go with us on a trip abroad we will ask for a copy of their passport 
 
For parents / carers we hold contact information – names, addresses, telephone numbers and email 
addresses. 
 
Why do we keep this information? 
We need this information so that we can provide all our students with an education and keep them safe.  
There are also legal processes that we have to comply with.  We also keep this information so that we can: 
 

 Support our students’ learning, monitor progress and provide accurate reports to parents 

 Provide appropriate student support care 

 Assess the quality of our services 

 Provide you with access to our ParentPay and catering system 

 Complete our annual census return to the government 
 
We share your information 
When we share information about our students with others we make sure it is kept safe and secure, 
following the rules set out in law.  We share information with people who need it to provide our students 
with a better service: 
 

Privacy Notice – parent version 

Data Protection: Why Beacon needs information about our 
students and what we do with it. 
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 Any new school that they may enrol with 

 East Sussex County Council 

 Department for Education 

 Chartwells – our catering company 
 

 Press and media 

 Educational websites (such as MyMaths) 

 Edulink and ClassCharts 

 ParentPay

 
How long do we keep the information for? 
At the moment Beacon keeps all the information for ten years after the students leave.  We are waiting to 
hear more details from SIMS, our main school database, whether we can delete some of the information 
more rapidly.  If we have asked for a copy of their passport we will delete that at the end of the academic 
year that the trip was held in.   
 
Your rights 
The new law gives you some new rights relating to your information. 
 
You have the right to: 
 

 See any personal information we have about you 

 Ask us to change any information you think is wrong 

 Ask us to remove your information 

 Ask us to stop sharing your information 
 
Some of these rights depend on why we hold your information.  If you asked us to stop sharing information 
with the Department for Education we would have to say no, because we legally have to share it with 
them. 
 
If you think we are not respecting your rights, you can contact the Information Commissioner for support 
and information. 
 
If you would like to know more, please contact: 
 

 Mr Hall p.hall2@beacon-academy.org  

 Data Protection Officer.  We have appointed Ms Janis Dear, from East Sussex, as our Data 
Protection Officer.  Questions about this policy, or the way we put into practice should be 
addressed to her.  CS.DPA@eastsussex.gov.uk 

 Information Commissioners Office (www.ico.org.uk) 
 
Your rights in practice 

 See any personal information we have about you 
You can see much of the information we hold via the Edulink app and website. 
Anyone wishing to access further data should complete a Subject Access Request (SAR) form. 
You can obtain these forms from reception at our Beeches site, or via email from office@beacon-
academy.org.  We will endeavour to respond to any such requests as soon as is reasonably 
practicable and within statutory time limits. 

 Ask us to change any information you think is wrong 
Please let us know if you find any errors so that we can make sure the information is correct. 

 Ask us to remove or stop sharing information about your child(ren). 
Almost all of the information we hold about our students is legally required of us by the Department 
for Education – so we have no choice and cannot remove the information. 
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Your permission 
We frequently want to celebrate success the success of our students and we would like to use photographs 
of them – perhaps for our website, Twitter or Facebook, prospectus or to share with press and media.  You 
will have seen around school the many occasions we’ve been able to celebrate success in the past year – 
and we’d love to continue to do so.  We will ask for your consent to do this.  If you do not respond we will 
assume that you do not give consent.  We will also ask the students for their consent and would encourage 
you to talk to your child(ren) about this – clearly you would place us in a difficult position if you and your 
child(ren) hold different views about consent for this process. 
 
Finally 
This is the first version of Beacon’s GDPR policy.  Advice from the DfES was only available at the end of 
April, and recommendations for improvements from East Sussex County Council have yet to arrive.  We will 
have a full policy in place for September 2018. 
 


