
 

 
 

Dear Parents and Carers, 
 
Re: Arrangements for September 2020 
  
On 2nd July the Department for Education (DfE) published their guidance to support schools in England to fully open 
from the beginning of the autumn term 2020. It is the Government’s expectation that all students in all year groups 
will return to full-time school and attend fully from the start of September, appreciating that the date that schools 
return will vary. 
  
We are so looking forward to having our students back. We have missed them, their presence, energy and brilliance 
so much over the last four months. We know we are going to have to manage the return fastidiously and with a 
meticulous level of detail - we want our school to look and feel as normal as it possibly can. With this in mind, as we 
did with the planning and delivery for our Key Worker and Vulnerable groups and our Year 10 and Year 12 students, 
we have ensured that the safety and welfare of our students and staff remains at the heart of everything that we do 
regarding our return. The current systems used with the children who attended those provisions worked incredibly 
well and the positive feedback from both students and staff around the systems and procedures in place, has given us 
an excellent foundation for our plans for a full opening in September. 
  
Since the guidance was published, we have spent an inordinate amount of time to date interpreting this for our 
context, considering what our options are and in turn revising our risk assessments and our preliminary plans. It is 
important to note that the Government guidance for schools is not statutory and provides Headteachers with 
autonomy within their contexts and communities. It uses phrases such as ‘where possible’ and ‘schools should 
consider’. We have been making decisions and judgments based on mitigating and minimising risk, whilst also 
providing a full educational experience both academically, socially and in terms of overall well-being.  
 
At this stage, it is important that you consider when reading our outline plans, that the context of a school will 
ultimately be the basis of the decisions that schools are making. In relation to our school, there are wide ranging 
considerations as we have approximately 1400 students spread across two sites which are co-located with Grove Park 
School. Our students all travel to and from school from across four counties, using a number of methods such as 
walking, cycling, driving, car sharing, county transport and public transport. On our Beeches campus we have four 
separate entrances and at our Green Lane Campus we have two separate entrances. 
 
Every school will need to do things differently depending on their community and their setting and whilst we 
appreciate that it is natural to want to compare plans across schools, direct comparisons between schools can be 
unhelpful, and at times not relevant to the individual school’s context. Please be assured that I continue to be in 
regular dialogue with our local Primary and Secondary Headteachers and unsurprisingly, each of our plans vary 
slightly to reflect our varied contexts.  
  
We are aware that there are a number of questions that you may have based on what the media are reporting and 
what you may hear from other schools, so within this communication it is my intention to set out a broad overview of 
our plans from September, that I hope will address some of the most pertinent questions. I apologise in advance for 
the length of this communication, however please know that this is with a view to supporting not only your children, 
but you as a family with what we hope will be the ability to return to a slightly more normal routine from September. 
By sending it out today, it will also give you the opportunity to take in the content over the coming weeks and to 
revisit it in your own time, as and when needed. As always, this information comes with the caveat that, as we have 
experienced over the last few months, much could change at quite short notice, be that from the Government or 
Public Health England (PHE). The intention is that you are as well informed as possible in preparation for children’s 
return in September.  
 



 

 
 

Later in this communication we have outlined key information about equipment and uniform and also set out our 
arrangements for the students return on Thursday 3rd September 2020.  
 
My aim is to share a more detailed plan for our September return which will be reviewed and adapted over the 
coming weeks in response to any updated from the DfE. This will be sent out to you and will be available on our 
website towards the end of August as well, to include more detailed information on the following: 
 
o Transport arrangements 
o Detailed procedures for arrival and departure from school 
o In class procedures and environments including practical subjects 
o Updates on remote learning contingency 
o Social time plans and procedures  
o Catering arrangements 
o Assemblies, enrichment and extracurricular activity 
o Updates to our behaviour policy to support our revised procedures 
o Health and Safety procedures and processes 
o Welfare and wellbeing support for students and staff 
 
Preparation for September 
  
o From September 3rd it is our intention to be fully open to all year groups on both of our sites.  

o Due to the number of entrances at both our Beeches and Green Lane sites, we are not planning to have 
staggered starts or ends to the day. 

o We plan to run a normal school day at both of our sites and lesson times will remain as normal. 

o Year 7, as always will be dismissed from their lessons early to move around their new school before the other 
year groups are dismissed. 

o There will be a strict and clearly marked one-way system in place at both of our sites that will be monitored by 
our staff at the changeover of lessons and during social time. 

o Teaching staff will remain in their own classroom for all of the lessons they teach at both sites, to support 
hygiene procedures in lessons, reduce adult movement across the school and to monitor corridors during the 
lesson changeover, ensuring procedures are being followed. 

o Due to our large amount of social space which enables us to create year group zones, we are not planning to 
have staggered break and lunch times. 

o There will be indoor and outdoor zones for all year groups, however students will be encouraged to be in the 
fresh air, so your child must have a suitable weatherproof coat with them each day.  

o For term 1 in the first instance, we will be asking where possible for students to bring a packed lunch to school to 
support with student movement at social time. Our catering company are also having to adhere to revised 
procedures and therefore will have a very limited service. Free School Meal students will still be catered for. 

o To support a swift return to learning, we have appointed additional full-time subject specialists in the following 
subjects: Maths, English, Science and Humanities. 

o To support our Year 12 and 13 students, we have increased their contact time with their teachers from 8-9 hours 
per fortnight, to 10 hours per fortnight.  

o To support student wellbeing, we have appointed an additional Assistant Head of Year at each of our sites and 
increased our counselling provision across both of our sites. 

o We have appointed additional cleaners to carry out cleaning throughout the school day, including regular 
cleaning of the washroom facilities and other common areas such as corridors. 



 

 
 

Key information 
 
Equipment  
 
Our equipment list has been updated for September to include a few additional compulsory items to support to 
minimise the transmission of COVID-19. The additional items include a refillable water bottle which must be brought 
to school filled with water each day, a travel bottle of hand sanitiser and a packet of tissues.  Please be aware that 
due to the current restrictions, we are unable to lend equipment to students, therefore it is vital that they attend 
school with all equipment needed for each day. 
 
Students across all years need to supply the equipment according to the equipment list. However, as we are unable 
to share in-class equipment, Curriculum Access Packs will be provided to students in Years 7, 8 and 9, funded by 
Beacon Academy, to include specific equipment usually shared in lessons, to support with their learning experience.  
 
Uniform / Sixth Form Dress Code  
 
Students will be required to wear their school uniform as per the policy, and while we are not asking parents to wash 
this each day, we do ask that it is clean and tidy.  
 
All current Year 7 students are encouraged to donate their Year 7 tie if they wish, as they will be required to wear the 
Beacon Academy striped tie from Year 8 to 11. 
 
Sixth form students will be required to adhere to the Sixth Form dress code from the start of term onwards, ensuring 
that all clothes are clean and tidy. 
 
The guidance currently states that masks are not required, however we will allow students to wear appropriate masks 
as per the guidelines on our equipment list, which must be worn safely and responsibly. Please be aware that our 
staff will also be permitted to wear face coverings if they wish to do so.  
 
Term dates, Inset Days and Week Numbers 2020-21  
 
Please note that there has been a change to one of our Inset Days, which was originally scheduled for Monday 2nd 
November, but will now be on Monday 12th October. 

 
Start of Term: Thursday 3rd September 2020 
 
Year 7  
Students are to arrive by 8:30am and go to the main yard (parents may accompany), where Tutors will greet you.  
 
Year 8 – 11  
o Students are to arrive by 10:00am and line up in the fire drill positions on the main yard where your Tutors will 

meet you.  
o Students will be dismissed by year group between 15:00pm and 15:10pm. 
o All students are required to bring a coat in the event of wet weather.  
o PE kits will not be required on the first day of term. 
 
Year 12 are to arrive at 8:30am and attend tutorial from 8:35am to 11:05am. Lessons will start from period 3. 
 
Year 13 should arrive in school for tutorial at 10:00am and lessons will start at 11:35am (period 3). 
 

http://www.beacon-academy.org/web/perch/resources/2020-21-learning-environments-cmu-updated-july-cv19-1.pdf
http://www.beacon-academy.org/web/perch/resources/admin/2020-21-beacon-academy-uniform-policy-and-expectations-updated.pdf
http://www.beacon-academy.org/web/perch/resources/admin/sixth-form-dress-code-2020.pdf
https://schools.phillips-mans-shops.co.uk/shop/beacon-academy/beacon-boys-uniform-years-7-10/beacon-striped-tie
http://www.beacon-academy.org/web/perch/resources/term-dates-and-inset-days-2020-2021-parent-version-updated-010720.pdf


 

 
 

Please be advised that we are awaiting confirmation about school transport, however students in Year 8-11 arriving 
at the normal time will be supervised in Café Beech. For public service buses, please monitor bus service changes.  
 
From Friday 4th September 2020 onwards 
 
Year 7 to 11 
 
From Friday 4th September, to support with limiting the volume of students arriving at school at any one time, we are 
opening our site for student arrival from 8:00am until 8:30am ready for tutor at 8:40am. We would ask you to 
support us to reduce the arrival of students in the latter part of this arrival window, by encouraging your children to 
get up slightly earlier.  
 
Students that arrive in the earlier times, or attend breakfast club, will be able to go to their year group zone, or if 
preferred, straight to their tutor room on arrival. 
 
On our Beeches campus we have four main entrances to our site; Crowborough Hill Gate, North Beeches Road, West 
Beeches Road (on foot only) the Poundfield Path (on foot only). 
 
As with our arrival procedures, to support with limiting the volume of students leaving our school site at any one 
time, we will be dismissing students by year group between 15:00pm and 15:10pm and they will need to leave site 
promptly. Students who access school transport will be permitted to wait for the transport in the usual waiting area. 
Students who wait for siblings will be permitted to wait on the benches outside Student Support until their sibling has 
been dismissed. 
 
Year 12 and 13 
 
From Friday 4th September, all Year 12 and 13 students are required to arrive at school by 8:30am to attend tutorial 
from 8:35am.  
 
On our Green Lane Campus we have two different entrances; on foot from the Poundfield path and via our main 
Green Lane entrance which can be accessed on foot or by a vehicle. 
 
As previously mentioned, please remember the caveat that things could change quite quickly from the government or 
PHE. If anything does emerge please be assured, we will be on top of this over the summer break and we will 
scrutinise any new detail before we communicate any adaptations. Further details about our plans and any 
adaptations we may be required to make regarding the aforementioned for the return in September will be shared 
with you and will be available on our website towards the end of August. 
 
We would like to take this opportunity to thank you all once again for your unrelenting support and to wish all of our 
parents, carers and students a safe, happy, enjoyable and relaxing summer break. We look forward to welcoming our 
students back and seeing them in person in September, fully recharged and ready for the new academic year. 
 
Yours sincerely, 

 
Anna Robinson 

Headteacher 

https://www.eastsussex.gov.uk/roadsandtransport/public/buses/bus-service-changes/

