
Advice for Students Intending to Apply for Courses at Colleges of Further 

Education. 

 
Now is a very important time for you in that you should be starting to think about what you want to do 

after you leave school. If you are thinking of applying for a course at a further education college, you 

need to do some research into the colleges that you could potentially apply to and into the courses that 

you might be interested in. 

 

You will need to make a separate application for each course and it is therefore important that you 

know when the application deadlines dates are for each college. It is also important that you understand 

exactly what each course entails. The college might prefer you to have some relevant work experience 

and if this is the case you need to think about where you could go to do that work experience and start 

sorting it out now. 

 

Your first job should be to research Further Education colleges and the courses that they offer by 

looking on their websites. There are also some prospectuses in the library. These colleges really do 

offer a wide range of subjects at lots of different levels, for example West Kent College offers Higher 

Education courses in hundreds of different subjects. The following gives you a flavour of some areas (I 

only looked at A-C on their website) 

Accounting Administration and Secretarial Art and Design 

Beauty therapy Built Environment Business Studies 

Childhood and Education Complementary Therapies CAD 

Computing and IT Construction Craft Counselling Customer Service 

Write down what you find out in the table overleaf and share this information with your tutor. See if 

there is an application form online and download it. Does it require you to write a personal statement? I 

have included a brief overview of how to construct a personal statement with this booklet. Show your 

draft statement to your tutor or me and we will help you to redraft it. 

 

It is also an excellent idea to arrange to visit the colleges. Find out from their websites when their open 

days are and go along and see what the atmosphere is like and try to talk to students who are currently 

studying there.  

 

I have included a table for you to fill in and discuss with your tutors. Please complete it during these 

study days and if you need a personal statement make sure that you have also written a draft of this. 

 

Any questions – just ask. 

 

 Mr Howarth and Dr. Grossman 
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Writing a personal Statement for a Further Education College 

 
Your Personal Statement is your opportunity to tell the colleges about your suitability for 
the course that you have applied for. You need to demonstrate your enthusiasm and 
commitment, and above all, ensure that you stand out from the crowd. Remember that 
the admissions selector reading your statement is a lecturer in your chosen area of 
interest and will therefore want to know the reasons why you connect with the subject. 
 
Getting started 
Writing about yourself is not something that you do often, so you may need to practice 
writing in this particular style. It is a good idea to list your hobbies and achievements and 
then you can decide which ones demonstrate your strongest skills and personality. 
Although your statement should be tailored to the particular subject area you want to 
study, there are certain points that every statement should include: 
 
• why you have chosen the course that you have selected; 
• the reasons why that subject area interests you; 
• aspects of your current studies related to the course that you have chosen – if 
appropriate 
• why you think you would be a good student; 
• details of jobs, placements, work experience or voluntary work which you have 
undertaken – especially important  particularly if it has relevance to your chosen field; 
• hobbies, interests and social activities that demonstrate you are a well-rounded person; 
• non-accredited qualifications, like the Duke of Edinburgh Award Scheme or Young 
Enterprise; 
• any other achievements that you are proud of, e.g. reaching grade three piano or being 
selected for the county cricket team; 
• positions of responsibility that you hold both in and out of school, e.g. form prefect or 
representative for a local charity; 
• attributes that make you interesting, special or unique; 
• whether you have any future plans of how you want to use the knowledge and 
experience that you gain. 
 
 
Dos and Don’ts when constructing your personal statement 
Do brainstorm your ideas on paper before attempting to write anything. 
Do aim to use about five paragraphs, making sure that each one flows in a logical way. 
Do expect to produce several drafts before being totally happy. 
Do ask people you trust for their feedback. 
Do ensure that you use your best English and don’t let silly spelling and grammar 
mistakes spoil your statement. 
Do be enthusiastic  
 
 
Don’t feel that you need to use fancy language. If you try too hard to impress with long 
words that you are not confident using, the focus of your writing may be lost. 



Don’t waffle on about things which aren’t relevant - admissions selectors will fall asleep! 
If you feel you are starting to ramble, take a break and return to your statement when you 
are feeling more focused. 
Don’t try to be funny as admissions tutors may not share your sense of humour. 
Don’t lie - if you stretch the truth you may fall down at interview when you are asked to 
elaborate on an interesting achievement. Don’t rely on a spellchecker - proof read as 
many times as possible. 
Don’t leave it to the last minute - you’ll kick yourself! 
 
Some common questions 
.How far back should I go when mentioning my hobbies and interests? 
Only mention things which help support your application; a long list of everything you’ve 
done is much less impressive than picking one or two things and writing about the skills 
you have learned through them. Activities undertaken recently will certainly carry more 
weight than those you did in junior school. 
 
I’m not interesting or unique…what should I do? 
Everyone has aspects to their personality that make them interesting; it’s just a case of 
putting them into words. You may find it helpful to ask someone close to you like a friend, 
relative or teacher. 
 
How should I end my personal statement? 
Don’t just let it fizzle out; this is your final chance to impress. Conclude with a sentence or 
two that shows your enthusiasm and mentions your strengths. 
 


