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Statement of intent 

 

At Beacon Academy, we welcome all students, irrespective of faiths, cultures, races, disabilities 

or family backgrounds in an open and fair way.  

Our admissions process is delivered in-line with the Equality Act 2010, the School Admissions 

Code, the School Admission Appeals Code, Human Rights Act 1998 and the School Standards 

and Framework Act (1998). 

The responsibility to ensure that the admission arrangements are compliant falls to the Academy 

Trust. 

The number of places available is determined by the capacity of the school, and is called the 

Planned Admissions Number.  

Trustees have agreed the Published Admission Number (PAN) of 250 for Year 7 for 

applications received during the academic year 2020-2021, for entry in September 2021. 

Type of school 
Who is the 
admission 
authority? 

Who deals with 
complaints about 
arrangements? 

Who is responsible 
for arranging/providing for an 

appeal against refusal of a place at 
a school? 

Academy 
Academy 

Trust 
Schools 

adjudicator 
Academy Trust 

 

1. Legal framework 

This policy has due regard to the related statutory legislation, including but not limited to, the 

following: 

• Equality Act 2010 

• Human Rights Act 1998 

• School Standards and Framework Act 1998 

• DfE (2014) School Admissions Code 

• DfE (2012) School Admissions Appeals Code 

 

2. Roles and responsibilities 

2.1. The admission authority is responsible for:  

• Acting in accordance with the relevant legislation and guidance when carrying out the 

overall admission of students into the school. 

• Outlining the school’s admissions arrangements and publishing them on the academy 

website. 

• Communicating clearly any reasons for rejecting the admission of a student, as well as 

the parent’s right to appeal and the appeal process. 
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• Implementing any advice or recommendations given by the Schools Adjudicator 

without undue delay. 

• Determining the admission arrangements on an annual basis and publicly consulting 

stakeholders on any proposed changes to the admission arrangements. 

• Setting clear, fair and effective oversubscription criteria which do not discriminate 

against any student. 

• Communicating oversubscription criteria clearly to parents. 

• Notifying the Local Authority (LA) of any in-year admissions and their outcomes.  

2.2. The Schools Adjudicator is responsible for:  

• Acting in line with the relevant legislation and guidance pertaining to admissions.  

• Receiving concerns and objections regarding the admission of students and making 

recommendations to the admission authority as a result of these concerns and 

objections.  

• Approving variations to determined admissions arrangements where there has been a 

major change in circumstances or law. 

2.3. The appeals clerk is responsible for: 

• Having an in-depth knowledge of the relevant appeals codes and other relevant law. 

• Providing an independent and impartial service for admission appeals.  

• Making the necessary administrative arrangements for hearings. 

• Notifying all parties of the order of proceedings in advance of an appeals hearing. 

• Responding to queries from appellants in advance of an appeals hearing or identifying 

who will be appropriate to respond.  

• Being an independent source of advice on procedure and admissions law. 

• Keeping accurate records of proceedings and providing written notification of the 

appeals panel’s decisions.  

 

3. The admissions process 
 

Admissions procedures 

The school will offer open events and school visits to all potential applicants, irrespective of any 

protected characteristics. Where necessary, the school will make reasonable adjustments for 

disabled applicants or disabled parents. 

Normal Admissions Round 

Local authorities (LAs) must collate and publish all the admission arrangements in their area in 

a single prospectus. 
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Parents apply to their LA for places at their preferred schools. They may express a preference 

for up to 3 schools. The common application form (CAF) allows parents to provide their name, 

address (including proof of address), and date of birth of their child. If a school is 

undersubscribed, any parent that has stated a preference for that school must be offered a 

place. If a school is oversubscribed, the school must rank applications against its published 

oversubscription criteria and send that list back to the LA.  

All preferences are collated and parents then receive an offer from the LA at the highest 

preference school available. Parents are not guaranteed to have their preferences met. 

Beacon Academy, as well as all other schools and academies, is required to comply with the 

Greenwich Judgement (1989), which states that maintained schools may not give priority to 

children for the sole reason that they live within the LA’s administrative boundaries. We do not 

treat students living outside the LA area in which the school is located less favourably just 

because they live outside the area.  

Late applications 

 

Any application that arrives after the closing date of 31 October 2020 for entry in September 

2021 will be dealt with after the main allocations have been made. Late applications will be 

placed on a waiting list for Year 7, where the oversubscription criteria will be applied and the 

applicant at the top of the list offered a place should one become available.  

 

Other year groups (in-year admissions) 

 

Students and families wishing to apply for places in other year groups can contact the Academy 

direct by either emailing admissions@beacon-academy.org or by telephone 01892 603000, 

alternatively they can contact East Sussex Admissions. Each in-year application will be 

considered carefully alongside our curriculum, resources and our PAN, which means we may 

not be able to offer an immediate place, but can add the application to our waiting list and the 

oversubscription criteria shall apply. Parents whose application is turned down are entitled to 

appeal 

Beacon Academy Sixth Form 

Applying for a sixth form requires the child and their parents to fill out a Sixth Form Admission 

Application Form along with a written personal statement. Academic criteria and entry 

requirements are used to enrol at Beacon Academy’s Sixth Form, and is the same for both 

internal and external applicants. 

The entry requirements for the sixth form are the same for all students, irrelevant of their 

previous school and where oversubscribed, priority will be given to Looked-After Children (LAC) 

and previously LAC who meet the academic criteria – all other oversubscription criteria will apply 

as normal. 

Offers 

All offers during the normal admissions round will be made on National Offer Day (i.e. 1 March 

or the next working day). 

https://www.eastsussex.gov.uk/educationandlearning/schools/admissions/
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Once a place has been offered the admission authority may ask for supplementary information 

for the purposes of registration.  

For previously LAC and current LAC, the admission authority may ask for a copy of the adoption 

order, child arrangements order or special guardianship order and a letter from the LA 

confirming that the child was looked after immediately prior to the order being made. 

An offer will only be withdrawn if it has been made in error, a parent has not responded within 

14 calendar days, or if the offer was made via a fraudulent or misleading application. If the 

application is found to be fraudulent in the first term of the new academic year, the school may 

withdraw the place. If the fraudulent application is found after this time, the student will not be 

removed. 

Unsuccessful admissions applications 

When informing a parent of their unsuccessful admissions application, a letter will be sent which 

includes the reason why admission was refused, information about the right to appeal; the 

deadline for lodging an appeal and how to do so. See section 8 for further information. 

4. Adopting clear and fair admission arrangements  

4.1 Unacceptable admission criteria - Our admission arrangements will not: 

• Place any conditions on the consideration of any application other than those in the 

oversubscription criteria. 

• Take into account any previous schools attended. 

• Introduce any new selection by ability. 

• Take account of reports from previous schools about children’s past behaviour, 

attendance, attitude or achievement, or that of any other children in the family 

• Give extra priority to children whose parents rank preferred schools. 

• Give priority to children whose parents provide financial or practical support to the 

school. 

• Give priority to children based on the occupational, marital, financial or educational 

status of their parents.  

• Prioritise children on the basis of their own or their parents’ past or current hobbies or 

activities 

• Discriminate against or disadvantage disabled children, those with special educational 

needs, or from a particular social or racial group, or those applying for admission outside 

their normal age group where the admission authority has agreed to this practice. 

• Name fee-paying schools as feeder schools.  

• Include interviews for children or parents, or request photographs or financial 

contributions as part of the admissions process.   

5. Drafting and determining admissions arrangements 

5.1 Determining a PAN 

The number of places available is determined by the capacity of the school. 
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The PAN for new Year 7 students is 250. 

The admission authority will notify the LA of their intention to increase the school’s PAN and 

reference the changes on the school’s website. 

If the admission authority can accept more students than the PAN, it will notify the LA in good 

time so that the LA can deliver their coordination responsibilities effectively. 

5.2 Drafting admission arrangements 

Beacon Academy will include: 

• A clear, fair and objective set of admission arrangements and oversubscription criteria 

that complies with relevant legislation. 

• A Planned Admission Number (PAN)   

• Oversubscription criteria for each point of entry. 

• Procedures to admit students with an Education, Health and Care (EHC) Plan which 

names the school.  

• Procedures to give highest priority to Looked-After Children (LAC) and Previously 

Looked-After Children (PLAC).  

• An explanation of the right of appeal to an independent appeals panel.  

5.3 If a Statement of Special Educational Needs (SEN) or Education, Health and Care Plan 

name our school, they will be admitted and the Academy must make all reasonable 

adjustments to meet their need. 

 

5.4 Beacon Academy is its own admission authority. Our academy trust is responsible for 

consulting on and determining the admission arrangements in accordance with the School 

Admissions Code. Our trust will consider applications to the school rather than the LA. Our 

trust becomes responsible for organising admission appeals in compliance with the School 

Admission Appeals Code, not the LA. 

5.5 Consultation 

The admission authority will consult on any proposed changes to the admission arrangements, 

with Parents of all students, stakeholders and other admission authorities. Consultation will last 

for a minimum of six weeks and will take place between 1 October and 31 January in the 

determination year.  

Where there are no changes to the admissions arrangements, consultation is required at least 

every seven years. 

5.6 Determining admission arrangements 

At a meeting of the trust, trustees will view the admission arrangements and be asked to 

consider them and agree to them as final by 28 February in the determination year. They 

will agree to them by quorate according to the terms of their articles.  

A decision will be minuted and, once taken: 
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• The trust must notify all relevant parties and those consulted of the School Admissions 

Code.  

• The trust will publish the arrangements on the school website by 15 March. 

• Send a copy of the arrangements to the LA by 15 March.  

Once the objection period is over (15 May), the trust will provide the full arrangements to the 

LA before 8 August for inclusion in the local admissions prospectus.  

Determined arrangements can be objected to and referred to the Schools Adjudicator by 15 

May in the determination year. Any decision made by the Schools Adjudicator must be acted on 

by the admission authority and arrangements amended accordingly. 

6. Considerations 

6.1 Children outside their normal age group  

Admission authorities must make decisions on the basis of the circumstances of each case 

and in the best interests of the child concerned.  

Once a decision has been reached, the child’s parents will be informed in writing along with 

an explanation of how the decision was reached and any reasons why.  

Students not of usual school age will not be given less of a priority where the school is over 

subscribed. 

6.2 Children of UK service personnel  

For families of service personnel with a confirmed posting to their area, or Crown servants 

returning from overseas to live in that area, admission authorities must allocate a place in 

advance of the family arriving in the area named in the application form. 

The application must be accompanied with an official letter confirming the relocation date 

and the service unit’s postal address or quartering area address when considering the 

application against the oversubscription criteria. 

The application will not be refused on the grounds of the child not currently living in the 

areas, nor will places be uniquely reserved. 

The arrangements for service children will be in line with the government’s commitment to 

removing disadvantage for service children. 

6.3 Children from overseas  

Admission authorities must treat applications for children coming from overseas in 

accordance with European Union (EU) law or Home Office rules. 

6.4 Excluded children  

Admission authorities must not refuse to admit children in the normal admissions round on 

the basis of their poor behaviour elsewhere. Where a child has been permanently excluded 
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from two or more schools, there is no need for an admission authority to comply with parental 

preference for a period of two years from the last exclusion. 

6.5 Fair Access 

Children who have moved into our area or who need to move school as a result of severe 

bullying or social issues are covered by our Fair Access Protocol. Children under this 

protocol may be offered a place even if there are no places available in the relevant year 

group, and will take priority over other children on the waiting list. 

6.6 Twins and children from multiple births 

 

Where the admission of both twins or all siblings from a multiple birth would cause the 

schools to rise above its PAN, both twins or all of the siblings will be admitted. 

7. Oversubscription criteria for applications received 2020-21 

Trustees have agreed the Published Admission Number (PAN) of 250 for Year 7 for 

applications received during the academic year 2020-2021, for entry in September 2021. 

Where Beacon Academy receives applications beneath our PAN (250), all applicants will be 

admitted. 

 

After the admission of students where the Academy is named on the Statements of Special 

Education Needs (SEN) or Education, Health & Care Plan (EHC), the criteria will be applied to 

all applications in the order set out below when there is oversubscription: 

 

1. Looked after Children (LAC) and previously looked after children (children in public care of a 

local authority) 

 

2. Children who are due to transfer and have a sibling (the term sibling means a full, step, half, 

adopted or foster brother or sister) at the Academy at the date of admission. 

 

3. Priority will be given to the children of contracted paid staff working at the school where the 

member of staff has been employed at the school for at least two years prior to the application 

for admission being made, or where a member of staff has been recruited to fill a vacant post 

where there is a demonstrable skill shortage. 

 

4. Children living within a pre-defined community area*. 

 

5. Children living outside the pre-defined community area*. 

 

Within each of the individual criteria above, applications are prioritised by those that live closest 

to the Academy. Distances will be measured using East Sussex County Council’s definition and 

systems. 

 

* Pre-defined community area 

 

 

http://www.beacon-academy.org/web/perch/resources/admin/beacon-2019-communtiy-area.pdf
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Tie Breaker 

If, after all of the relevant criteria has been applied as above, two applicants cannot be separated 

for a final place, the Academy Trust will use random allocation, which will be independently 

verified to reach a decision. 

8. Waiting lists and admission appeals process 

8.1 Waiting List 

Details of any unsuccessful applicants will be held on a waiting list which will be ranked in 

order of the oversubscription criteria above. This will be held until the end of the autumn 

term (31 December). After this point, any applicant wishing to join the waiting list would 

need to reapply. Priority will not be given to students based on the date they were placed 

on the list. LAC and previously LAC will take priority over the waiting list. 

8.2 Academy Appeals  

If the Academy has more applications than places, parents or carers whose child has not 

been allocated a place may appeal in front of an independent appeals panel and our school 

must act according to the panel’s decision. We are responsible for setting up the appeal and 

appeals will be considered by an independent appeals panel and will be conducted in 

accordance with the School Admission Appeals Code, other laws relating to admissions and 

relevant human rights and equalities legislation. 

 

Details of how to appeal including the deadline for an appeal to be submitted can be 

obtained from East Sussex or by contacting the Academy direct, visiting the Academy 

website or by emailing admissions@beaconacademy.org  

8.3 The Schools Adjudicator 

Any person or body who considers our arrangements unlawful, or not in compliance with the 

Code or relevant law relating to admissions, can make an objection to the Schools 

Adjudicator. The Schools Adjudicator must consider whether the referred arrangements 

comply with the Code and with the law relating to admissions. Any decision of the 

Adjudicator will be binding on the Admission Authority. 

Objections to admission arrangements for entry in September 2021 must be referred to the 

Adjudicator by 15 May 2020. 

9. Student registration regulations 

Beacon Academy promotes good attendance, aims to reduce absence and acts early to address 

patterns of absence. 

The ‘Pupil Registration Regulations 2006’ makes it compulsory for schools and academies to 

keep and maintain an admissions register and an attendance register for every student. 

Our admissions register contains an index in a clearly identified order and the following fields:  

 

https://www.eastsussex.gov.uk/educationandlearning/schools/admissions/completed/decision/appeal/
mailto:admissions@beaconacademy.org
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• The student’s full name.  

• The student’s gender.  

• The name and address of every person known to be a parent of the student.  

• The emergency contact number for at least one parent.  

• The day, month and year of the student’s birth.  

• The day, month and year of the student’s admission or re-admission to the school.  

• The name and address of any previous school that the student has attended.  

 

The attendance register will specify, both in the morning and afternoon sessions, whether each 

student recorded on the register is:  

• Present. 

• Absent. 

• Attending an approved educational activity. 

• Unable to attend due to exceptional circumstances i.e. bereavement or sickness.  

 

We ensure all information recorded in the registers is on a computer.  

9.1 Children at risk of missing education 

Beacon Academy must inform the Local Authority of any student who will be deleted from 

the admission register. 

10. Monitoring and review 

The admissions arrangements will be approved by the Trustee Board annually. 

This policy, including the final admissions arrangements will be reviewed by Headteacher on an 

annual basis.  
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Appendix A:  

Changes to the admission’s appeals process during the Coronavirus 
(COVID-19) Pandemic 

 

1. Statement of intent 

The coronavirus (COVID-19) pandemic affects the ability of admission authorities to carry out 
admission appeals as they usually would. This is because appeal panels are normally held in 
person, which would contravene current social distancing rules. 

To ensure parents continue to have the right to appeal to any school which has refused their 
child a place, the government extended the temporary School Admissions (England) 
(Coronavirus) (Appeals Arrangements) (Amendment) Regulations 2021, which were 
implemented on 8th January 2021 and will expire on 30th September 2021. 

 
2.  Changes to the admissions appeal process: 

The new regulations relax some of the requirements set out in the ‘School Admission Appeals 
Code” which include: 

2.1 Disapply the requirement that appeal panels must be held in person. Instead, panel 
hearings are allowed to take place in person, by telephone, by video conference, or 
through a paper-based appeal where all parties can make representations in writing. 

 
2.2 Relax the rules in relation to what happens if one of the three panel members withdraws 

(temporarily or permanently). Under the regulations, it is permissible for the panel to 
continue with and conclude the appeal as a panel of two. 

 

2.3 Amend the deadlines relating to appeals, as follows: 

• Appellants should be given at least 28 calendar days’ written notice of a new 
appeal deadline 

• Appellants should receive at least 14 calendar days’ written notice of an appeal 
hearing (although appellants can waive their right to this) 

• All deadlines for the hearing of appeals must be as soon as reasonably practicable 

• Decision letters should be sent within 7 calendar days of the hearing, wherever 
possible. 
 

2.4 As Clerks carry out a key role in the appeal process, no clerking duties have been 
removed from the appeals process. In addition to their normal duties, clerks should also 
contact all parties involved in an appeal to explain the temporary arrangements. If an 
appeal cannot be heard in line with social distancing measures, the clerk should 
establish whether all parties have access to the necessary equipment to take part in the 
hearing via telephone or video conference. 
 

2.5 The above amendments apply to appeals that relate to children due to start school in 
September 2021 or in year appeals for the academic year 2020-21, to appeals 
submitted on or after the day the regulations came into force, and to appeals submitted 
before the implementation date and have not yet been decided. 
 

2.6 No other requirements in the School Admissions Appeals Code have been relaxed, 
including the requirements set out under Section 5 which covers complaints about 
appeals. Parents can continue to lodge a complaint if they have evidence of 
maladministration. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/275897/school_admission_appeals_code_1_february_2012.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/275897/school_admission_appeals_code_1_february_2012.pdf
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3.  Monitoring and review 

3.1 The Headteacher is responsible for continually monitoring government updates and 

updating this appendix in line with any changes and guidance on both national and local 

levels.  

3.2 These regulations will expire on 30th September 2021 and the government may bring this 

date forward if the regulations are no longer required. 

 

 


